
200.  ADMISSION AND ENROLLMENT OF STUDENTS - Pg. 10

	
	

	
	200.  ADMISSION AND ENROLLMENT OF STUDENTS


	1.
Authority
	The district shall enroll all school age regular education students who are eligible to attend district schools, and special education students through the end of their twenty-first (21st) year of age, provided that any regular or special education student has not already graduated from another school entity, in accordance with district policy and applicable laws and regulations. Eligibility shall be determined in accordance with law and district policy.
The district shall not exclude any eligible student on the basis of race, creed, color, gender, sexual orientation, national origin, ancestry, or handicap/disability.
Continued enrollment of any student shall be contingent upon his/her maintenance of the district's standards of attendance, discipline and academics.

The district reserves the right to deny any child admission where the educational facilities or program maintained for district students is inadequate to meet the needs of the applicant.
The Superintendent or designee shall annually notify students/parents/guardians/staff about this Policy by publishing the same in the student handbook, parent newsletters, district website, and any other means, as deemed appropriate by the administration.

	
	

	2.
Definitions
	School Age - the period from the earliest admission age for the district's kindergarten program until graduation from high school or the end of the school term in which the student reaches the age of twenty-one (21) years, whichever occurs first.



	
	District of Residence - the school district in which a student's parent(s)/guardian(s) reside.



	
	Resident Student - a student whose parent(s)/guardian(s) reside in the Avella Area School District.



	
	

	
	

	
	

	
	

	3.
Guidelines
	Requirements And Guidelines For Admission


	
	A. The district shall, to the extent required by applicable laws, regulations and Board policy, enroll the following students who fall within the age and graduation status parameters set forth in this policy and in policy 205, and admit them to the district's educational programs or otherwise provide education for them, subject to their compliance with all applicable laws and regulations and all requirements under this policy and any other applicable Board policy, including the following:  201, "Admission of Students to Kindergarten and First Grade"; 202, "Student Classifications for Educational Entitlement"; 205, "Student Eligibility for Education Based on Age and Graduation Status"; 239, "Foreign Exchange Students"; 251, "Homeless Students"; 254, "Enrollment of Students Disciplined by Other School Entities"; and 255, "Tuition Students."



	
	1. Resident students.
2. Non-resident students living with district residents who support such students gratis.
3. Non-resident students living in a home or institution within the district.
4. Non-resident students incarcerated in local correctional institutions.
5. Non-resident students placed in the home of a resident of the district by a court or a government agency, including foster children.
6. Homeless youth, in accordance with district policy no. 251.
7. Emancipated minors living within the district.
8. Resident students who are under age twenty-one (21), who have a graduation equivalency diploma (GED) and wish to enroll in the district to work toward a high school diploma.
9. Tuition students, in accordance with district policy no. 255.
10. Students who were residents of the Avella Area School District immediately prior to the stationing of one or both parents outside of Pennsylvania when called or ordered to active military duty (other than active duty training) which results in the child moving outside of Pennsylvania. Such children shall continue to be considered residents of the Avella Area School District, provided that a parent maintains a residence within the Avella Area School District.
11. Children living with relatives or family friends in the district during the time that the child's parents who are military personnel is/are deployed, so long as the parent(s) who is/are deployed is/are residents of the Commonwealth of Pennsylvania. The family friends or relatives in the district with whom a child of military personnel who is/are deployed shall be presumed to be supporting the child without personal compensation or gain.
12. Foreign exchange students, in accordance with district policy no. 239.
13. Students returning from delinquency placement.
14. Students disciplined by other entities, in accordance with and under the conditions set forth in policy no. 254.
15. Pre-adoptive children of residents.
16. Students residing with a district resident pursuant to a custody order or agreement, or other court order.


	
	B. A child may be enrolled by a parent, foster parent, caseworker, or care giver with whom the child resides or any other person with "charge or control" of the child.

C. The district shall enroll a child who has supplied acceptable proof of age, residence and immunizations, as well as supplied the discipline statement and completed the home language survey, within no later than five (5) business days of the district's receipt of acceptable documentation and on the next school day if possible. With the exception of homeless youth, the district has no obligation to enroll a child if acceptable proof of the child's age, residence, immunizations, or the discipline statement or home language survey, have not been provided/completed. Enrollment cannot be delayed or denied for any other reason, including the failure to provide prior school records or special education documents, or any difficulty on the part of the district in determining a child's placement.

D. Paragraph C above and any other contrary provision of this policy notwithstanding, homeless students have the right to immediately enroll in the district even if they cannot produce documentation of age, residence or immunization, or do not supply the sworn discipline statement. The district may request such documents from a homeless student and may require a parent/guardian to submit contact information, but shall not delay or deny admission if the student is unable to provide the same. The district shall immediately contact the last school that the student attended, to obtain relevant records. The district may contact the student's district of origin for oral confirmation that the child has been immunized, with written confirmation to
follow within thirty (30) days. The district shall require the homeless student to complete the home language survey at the time of enrollment. (For all other provisions related to homeless student, see policy no. 251).

	
	

	
	E. Documentation Required for Enrollment

The district shall consider what forms of verification of age, immunization and residency are reasonable in light of the family situation and should be flexible with respect to the documents to be required. The district shall not demand only one kind of document from this list for proof of residency, age, or immunization. The documents listed in this Section E are examples, and not an exhaustive list, of the type of information that the district may require to prove age, residency, and immunization.

	
	

	
	The above notwithstanding, when certain specific grounds are asserted by the person seeking to enroll the student as the basis for enrollment, certain specific documents either may or shall be required, in lieu of or in addition to those listed below. (See policy no. 202.)



	
	1. Proof of the student's age - acceptable documentation includes:

(a) Birth certificate.
(b) Notarized copy of birth certificate.
(c) Original baptismal certificate.
(d) Copy of record of baptism, notarized or duly certified and showing birth.
(e) Notarized statement from the parents/guardians or relative indicating date of birth.
(f) Valid passport.
(g) Prior school record indicating date of birth.
2. Immunizations required by law or acceptable documentation of medical or religious reasons why vaccination has not occurred. Acceptable documentation includes:



	
	(a) Immunization record.
(b) Written statement from prior school district or a medical office that the required immunizations have been administered, or that a required series is being administered. A child who has not received all doses of the required immunizations or who has not been exempted from immunization, but who has received at least one (1) dose of each of the required immunizations, may be provisionally admitted and attend school in The district for up to eight (8) months. Provisional 
admission or continued attendance shall be conditioned upon the parent or guardian's submission to the Superintendent of a plan for the student's completion of the required immunization doses. The plan shall be reviewed by the school district at least every sixty (60) calendar days. If, after eight (8) months, the child has not received all doses of the required immunizations, the child thereafter may not be further admitted to or be permitted to attend the district until all doses have been received.

	
	(c) A written statement from a physician or physician's designee stating that immunization may be detrimental to the health of the child. (If at any time after admission, the physician determines immunization is no longer detrimental to the child's health, the child must be immunized.)
(d) An objection in writing, from the parent, guardian or emancipated child on religious grounds or on the basis of a strong moral or ethical conviction similar to a religious belief.



	
	3. Proof of Residency - Acceptable documentation includes: The district may require that more than one form of residency confirmation be provided; the district shall, however, be flexible and reasonable as to what is required, in light of family circumstances.

(a) Deed.
(b) Lease.
(c) Current utility bill.
(d) Current credit card bill.
(e) Property tax bill.
(f) Department of Transportation Driver's License or identification card.
(g) Vehicle registration.


	
	4. Discipline Statement - A sworn statement provided by the person enrolling the child in the district attesting to whether the student was previously or is presently suspended or expelled from any public or private school for act or offense involving weapons, alcohol or drugs, willful infliction of injury to another person or any act of violence on school property. (The form for such statement is attached to policy no. 254.) The statement shall include the date(s) of suspension or expulsion and the name of the school(s) and in the student's prior disciplinary record from which the student was suspended or expelled for any or all of the above-listed reasons. The person executing the sworn statement shall be informed that any willful false statements relative to the sworn statement shall be a misdemeanor of the third degree. The sworn statement shall be maintained as part of the 
student's disciplinary record. The district shall proceed, in light of the information on the sworn statement, as set forth in policy no. 254 and applicable laws and regulations.



	
	5. Home Language Survey, which shall be required of all students who are enrolling in school for the first time.



	
	F. Documents that may be requested, but not as a condition of enrollment:


	
	The district may request the following information, in addition to the required documentation as listed above, but shall not require any of the following information as a condition of enrollment. Failure to provide the information listed below shall not result in delay or denial of authorization for a student to enroll in the district:



	
	1. Picture identification.
2. Health or physical examination records.
3. Academic records.
4. Attendance records.
5. Individualized Education Program.
6. Other special education records.
7. Completed physical examination.
8. Completed registration form.


	
	G. Documents That Will Not Be Requested

The district shall not request or require any of the following information as part of the enrollment process or to establish residency:



	
	1. Social Security Card or number (However, The district may request the Social Security Number for other administrative reasons, including, but not limited to, access to federal benefits.)
2. Information relating to why a child is residing in the district or living with a particular person. (However, there are circumstances in which documentation of guardianship, dependency or custody may or must be provided - See policy No 202)
3. The child or parent's immigration documents or other information related to the child or parent's immigration status. Note: The district may never request this information, at the time of enrollment or any other time. (However, visas shall be requested of foreign exchange students, in accordance with applicable law and district policy no. 239.)
4. Records from a child welfare agency (However, The district may request a letter from the appropriate agency verifying that a student is residing with a foster parent or is in a pre-adoptive or adoptive home.)
5. Court order or records proving that a resident has custody of a child (However, there are circumstances in which documentation of guardianship, dependency or custody may or must be provided. See policy no. 202)



	
	H. Special Enrollment Considerations

1. Twins and higher order multiple siblings will be enrolled in the same manner as other students. Classroom placement shall be in accordance with 24. P.S. §1310.1.
2. Students and families with limited English proficiency must be provided translation and interpretation services to the extent necessary for them to understand the enrollment process and promptly enroll the student.


	
	I. Requests for Student Records

	
	

	
	Upon enrollment of a student, the district shall contact the student's prior school for a copy of the student's educational records, including a certified copy of disciplinary records. The prior school, if within Pennsylvania, is required to forward a certified copy of the disciplinary records within ten (10) business days of receipt of the request.
Health records must be transferred from all public or private schools, upon request of the building principal or designee.

J. Students Enrolling Without Prior School Records

	
	

	
	If a student is presented for enrollment without prior school records or if a private school withholds an enrolling student's records, the building principal may seek and accept information for a student placement that appears reliable as proof of successfully completed course work, such as report cards and sworn affidavits of previous school teachers.
If reliable information cannot be obtained, the building principal, in consultation with the appropriate teacher(s), will promptly evaluate the student and determine the appropriate grade and/or courses for that student. The evaluation will consist of an interview and demonstration of the degree to which the student has achieved the academic standards established by the School Board for district students.
The student and parent/guardian will be informed in writing of the results of the
evaluation and the student's placement. The district's Strategic Plan will be the criteria used by the school to determine a student's attainment of academic standards for high school graduation.



	
	K. Change of Address

	
	

	
	When a student or parent/guardian notifies the school of a change of address within The district's boundaries, the parent/guardian will be required to bring proof of residence to the school.

A new student Registration Form will be completed.

The documentation accepted as proof should be noted on the Registration Form, and a copy of the document retained.


	
	L. Verification of Residency


	
	1. It is the responsibility of the student and his/her parent/guardian/foster parent/caregiver/caseworker or other person with charge or control of the student to notify the district any time the student's residence, or other basis for enrollment in the district changes.
2. The Board delegates to the administration the right to verify the residency of the student, at any time after admission during which a student is enrolled in the district. The Board may verify such residency through any of the means permitted or required for such verification at the time of enrollment, or through other reasonable means, including but not limited to copies of state/federal program enrollment (ex: CHIP), and/or by any legal means of observation of the pattern of the student or adult as listed above in returning regularly throughout the school year and the summer to the purported residence.
3. The Board also delegates to the administration the right to verify at any time after admission during which a student is enrolled in the district, through any of the means permitted or required for such verification at the time of enrollment, a continuation of or change in the relationship of the student to the resident adult with whom the student lives, if the relationship is purported by the student/adult with whom the student lives, to be the basis for continued enrollment.
4. Similarly, the administration may, at any time after admission, request updated documentation that a non-resident student continues to be an inmate of a home or institution, or continues to be incarcerated in a local correction institution within the district. 
5. In the event that the district learns that a student is no longer a resident of the district and has not otherwise applied for status as a tuition student under policy no. 202, or the student fails to provide any of the verifications of continuing residency as set forth herein within a reasonable time after requested, the student shall immediately be viewed as a tuition student, whose attendance shall only continue to be permitted upon payment of tuition consistent with the time frames of paying tuition established in policy no. 255. 

6. The provisions of paragraphs 1 through 5 above shall apply to all students, whether they reside with a parent or guardian or are otherwise eligible for enrollment in the district under any of the other categories listed herein, with the exception of homeless youth.

	
	

	
	M. Address Confidentiality Program

	
	

	
	A family can enroll a student using an Address Confidentiality Program (ACP) that lists a post office box as their address.

School staff will accept this post office box as the legal address and will not require additional information about the residence. All other required documents must be submitted for enrollment.

School records from the former school will be forwarded through the Address Confidentiality Program (ACP).


	
	N. Submitting Enrollment Complaints to the Department of Education

	
	

	
	When a dispute arises regarding the enrollment of a student, the person attempting to enroll the child or the district may notify the Department's School Services Unit by filing a complaint by mail, e-mail or phone with written follow-up.



	
	

	
	References:

School Code – 24 P.S. Sec. 501, 1301, 1302, 1305, 1306, 1306.2, 1316, 1305-A

State Board of Education Regulations – 22 PA Code Sec. 11.1-11.20

Pennsylvania Department of Education Basic Education Circulars - "Enrollment of
Students," revised January 22, 2009; "Student Enrollment - Questions and Answers", October 14, 2009

Board Policy – 100, 138, 200, 201, 202, 203, 205, 239, 251, 254, 255
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