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	204.  ATTENDANCE


	I.
Purpose


	The purpose of this policy is to support the mission of the district by:
1. Providing an educational program based on the premise that students are present and participating in planned learning activities under the supervision of professional school personnel.


	
	2. Helping students develop a sense of responsibility, self-discipline and good work habits.



	
	3. Maintaining close communication and cooperation between home and school in order to encourage and sustain regular school attendance.



	
	4. Improving a student's opportunity for academic, social and career accomplishments.



	
SC 1301, 1326, 

1327

Title 22


Sec. 11.12, 11.13, 

11.41, 12.1

Pol. 200

	The Board requires that students enrolled in district schools attend school regularly, in accordance with state laws. The educational program offered by the district is predicated upon the presence of the student and requires continuity of instruction and classroom participation in order for students to achieve academic standards and consistent educational progress.



	II.
Authority


SC 1326
	All resident students of the District of compulsory school age are required to attend school on a regular basis unless they are subject to excused absences pursuant to law, as set forth under Categories A, B, C, and D of this Policy. Compulsory school age is defined in Section 1326 of the Pennsylvania Public School Code of 1949, as amended, as the period of a child's life from the time the child's parents elect to have the child enter school, which shall not be later than the age of eight (8) years, until the age of seventeen (17) years. Any child who holds a certificate of graduation from a regularly accredited senior high school is not deemed to be of compulsory school age.

	
	

	
	

	
	Unexcused absences shall include any that are not listed in this Policy as excused absences, including absences due to bus suspension and including absences which would otherwise be excused but are not supported by the required documentation.

	
	

	
	Students whose names are on the active membership roll, who are at any time in the school term absent from school for ten (10) consecutive school days, shall thereafter be removed from the active membership roll unless one of the following occurs:

	
	

	
	(1)
The District has been provided with evidence that the absence may be legally excused for any of the reasons set forth in categories A through D in this Policy; or

(2)
Compulsory attendance prosecution has been or is being pursued.

	
	

	
	A.
Occasional Absences

	
	

	
	The following reasons shall constitute grounds for an excused absence, upon provision to the District of the required documentation as stated for each type of absence listed below:

	
	

	
Title 22


Sec. 11.25
	1. Student illness: Absences based on student illness of less than five (5) consecutive or less than ten (10) cumulative school days shall be excused upon submission of a written excuse from the parent or guardian within five (5) school days of returning to school. Absence of five (5) or more consecutive school days or ten (10) or more cumulative school days on the basis of illness require a doctor's excuse within five (5) school days of returning to school. The above notwithstanding where a parent's compliance with a requirement that a doctor's excuse be provided, would be contrary to the doctrines of a bona fide religion in which s/he participates, a parent may comply with this verification requirement by providing an affidavit within which s/he avers that the student's absence on the dates specified has been due to a health condition which precluded his/her attendance at school.

	
	

	
	2. Death in the family, as verified by a parent excuse and another acceptable form of documentation, such as an obituary or funeral card, within five (5) school days of returning to school.

	
	

	
	3. Vacations encompassing five (5) or fewer school days: The following provisions shall apply to all non-school sponsored trips, tours or vacations which students seek to take during the school year:

	
	

	
SC 1329


Title 22


Sec. 11.26
	The trip, tour or vacation must be educational. The student is required to secure the prior approval of the building principal by providing a written statement indicating the duration of the anticipated absence from school, the purpose of 
the trip, and the adult who will be directing and supervising the student during the tour or trip, as well as a statement that this adult is acceptable to the student's parent or guardian, The District Superintendent shall be required to approve of the adult who shall direct and supervise the student.
The student shall be required to submit a written journal, within five (5) school days of returning to school. The journal shall indicate the places visited and a statement of what the student believes he or she learned from the tour or trip.
Absences approved for this purpose shall be limited to no more than five (5) school days per year.
The Superintendent or his designee shall deny permission for any student to participate in any trip, on the basis that the trip, as determined in the discretion of the Superintendent or designee, has minimal or no educational value.



	
	4. Quarantine, as verified by documentation as deemed by the District to be acceptable, provided within five (5) school days of the student's return to school.

	
	

	
Pol. 233
	5. Suspension, as documented by District records.

	
	

	
	6. Required court appearances, as documented by written parental excuse and documentation from the court provided within five (5) school days of the student's return to school.

	
	

	
	7. Emergencies approved by the Administration.

	
	

	
	8. State or county-approved excuses, as supported by written excuse provided by parent and documentation from the State or County event, provided within five (5) school days of the student's return to school.

	
	

	
	9. College or technical school visits. Visits shall not be counted as unexcused absences as long as they comply with the following:

	
	

	
	a. Juniors are allotted two (2) visits and seniors are allotted three (3) visits.
b. The secondary guidance counselor has forms which must be taken with the student on an approved visit and signed by an admission counselor, with the form to be returned by the student within five (5) school days of returning to school.
c. If the visit requires additional time for travel, students shall submit the request to the administration for approval, and shall provide documentation of the visit within five (5) school days of return to school as set forth at Paragraph b. above.

	
	

	
	

	
Title 22


Sec. 11.23, 11.25
	10. Professional health care or therapy services, including doctors or dentists appointments, as documented by a doctor's or dentist's statement to be provided within five (5) school days of the student's return to school. In order to be excused for this reason, the health or therapeutic services must be rendered by a Commonwealth licensed practitioner, it must not be practical or possible for the student to receive the services outside of school hours, and the time of necessary absence from school must involve a minimum of interference with the student's regular program of studies.

	
	

	
SC 1329


Title 22


Sec. 11.41
	11. Participation in a project sponsored by a statewide or countywide 4-H, FFA or combined 4-H and FFA group, upon written request prior to the event.

	
	

	
SC 1546


Title 22


Sec. 11.21
	12. Religious instruction: Upon written parental request, a student shall be excused from school to attend classes for religious instruction. The excusal shall be limited to a total of not more than thirty-six (36) hours per school year.

	
	

	
Title 22


Sec. 11.21
	13. Religious holidays: Students shall be excused from attendance for observance of religious holidays observed by a bona fide religious group, upon written parental requests submitted prior to the absence.

	
	

	
	B.
Absences for Temporary Periods

	
	

	
	The Board shall excuse students from regular attendance for temporary periods for the following reasons, with the understanding that if the conditions change such that the identified situation no longer exists, students shall once again be subject to compulsory attendance laws and this Policy:

	
	

	
Title 22


Sec. 11.34
	1. Students shall be excused upon recommendation of the school physician and a psychiatrist or certified school psychologist, or both, and with the approval of the Secretary of Education. Children so excused shall be entered on the District's inactive rolls.

	
	

	
	a. The excusal, which shall be re-evaluated every three (3) months, may be extended upon the recommendation of the school physician if approved by the Secretary of Education.

	
	

	
	b. Prior to seeking excusal and the Secretary's approval, the District shall provide the child's parents with written notice of both the proposed excusal, including the reasons for the excusal, and an opportunity to be heard. For a child enrolled in special education, the notice and opportunity to be heard shall be governed by Sections 14.161 and 14.162.

	
	

	
	

	
	

	
SC 1327


Title 22


Sec. 11.22


Pol. 116
	2. Upon written parent request, a student shall be excused during school hours for part-time tutorial instruction in a field not offered in the District's curriculum from a properly qualified tutor approved by the Superintendent, when the excusal does not interfere with the student's regular program of study.

	
	

	
Title 22

Sec. 11.28
	3. Students shall be excused from attendance on a temporary basis, not to exceed three (3) months, on the basis of satisfactory evidence of mental, physical or other urgent reasons, and may receive homebound instruction during that time. The District may request approval from the Pennsylvania Department of Education to extend the provision of homebound instruction, which shall be re-evaluated every three (3) months. Students shall be excused from attendance when receiving homebound instruction, for a period of time not to exceed three (3) months. When a student receives homebound instruction, the student may be counted for attendance purposes as if in school.

	
	

	
	4. Students shall be excused for engagement part-time in an out of school program, arranged as an integral part of the school curricula and properly supervised by a certificated employee.

	
	

	
Title 22

Sec. 11.5
	5. Students shall be excused from attendance in accordance with dual enrollment in the District and in a part-time college program.

	
	

	
	C.
Excusal From Attendance Due to Enrollment Elsewhere or Employment

	
	

	
	Resident students shall be completely excused from attendance in the District for the period of time that they are enrolled elsewhere or employed, as follows:

	
	

	
SC 1327


Title 22


Sec. 11.32


	1. enrollment in a day school which is operated by a bona fide church or other religious body, provided that the minimum days and/or hours of instruction are provided and the required subjects are taught, in accordance with Section 1327 of the Pennsylvania Public School Code of 1949, as amended;

	
	

	
	2. full-time enrollment in post-secondary institution prior to graduation from the District;

	
	

	
SC 1327.1

Pol. 137


SC 1327
	3. participation in an approved home education program, pursuant to Section 1327.1 of the Pennsylvania Public School Code of 1949, as amended. The District's Policy regarding home education programs is set forth at Policy No. 137;

4. enrollment by any child fifteen (15) years of age with the approval of the
District Superintendent and the Secretary of Education, as a day student in a private trade school or private business school licensed by the Department of Education, 
or operated by a local school district or districts which meetings the standards prescribed by the State Board of Education or the State Board of Vocational Education;

	
	

	
SC 1327
	5. enrollment by a student sixteen (16) years of age or older, with the approval of the District Superintendent, as a day student in a private trade school or private business school licensed by the Department of Education, or operated by a local school district or districts which meet the standards prescribed by the State Board of Education or the State Board of Vocational Education;

	
	

	
	6. enrollment in a day or boarding school accredited by an accrediting association approved by the State Board of Education;

	
	

	
	7. enrollments in a properly charted and lawfully recognized charter school or cyber charter school;

	
	

	
	8. participation in regular daily instruction with a properly qualified private tutor, i.e., a Pennsylvania certified teacher who is teaching one or more children who are members of a single family, for money, and who provides the majority of the instruction to the child;

	
	

	
SC 1330
	9. engagement in farm work or domestic service in a private home on a permit issued by the School Board or Superintendent, where the student is at least fifteen (15) years old;

	
	

	
SC 1330
	10. engagement in farm work or domestic service in a private home where the student is fourteen (14) years old if the student has completed elementary school and the issuance of a permit to engage in such work has first been recommended by the District Superintendent, and the reason therefor has been approved by the Secretary of Education; and

	
	

	
SC 1330


Title 22


Sec. 11.28
	11. regular employment during the school session pursuant to a lawfully issued employment certification, where the student is at least sixteen (16) years old.

	
	

	
	D.
Permanent excusal from attendance:

	
	

	
	A child shall be permanently excused from attendance in the District if he or she has been examined by an approved mental clinic or by a person certified as a public school psychologist or psychological examiner, and has been found to be unable to profit from further public school attendance, and has been reported to the Board of School Directors and excused, in accordance with regulations prescribed by the State Board of Education.

	
	

	
	

	
	E.
Consequences of truancy

	
	

	
	After a student has been unlawfully absent for three (3) school days or their equivalent, the District shall provide three (3) days prior written notice to the child's parent(s)/guardian(s)/person(s) in parental control, informing him or her that unexcused absences have occurred on specific dates, which constitute a violation of the compulsory attendance law, and that the law requires this notification. The notification shall also indicate that the unexcused absences constitute a summary offense under the School Code for which penalties may be imposed upon the parent(s), guardian(s)/person(s) in parental control, and/or the student. The notice shall further provide that, if the student is unlawfully absent again, charges will be brought before the Magisterial District Justice without further notice by the School District.

	
	

	
	Immediately after issuance of the truancy notification described above after the first three (3) days (or their equivalent) of unlawful absence, the District shall refer the student to Washington County Children and Youth Services (CYS) Truancy Intervention and Protection Program (TIPP). However, the fact that a student is being addressed through the TIPP Program does not alter the requirement that a referral to the Magisterial District Justice for truancy will be made beginning with the first unexcused absence following the truancy notification (provided that three (3) days have passed since the date of that notification).

	
	

	
	The goal of the TIPP program shall be to encourage school attendance and reduce out of home placements, to guide youth toward educational and employment opportunities, and to provide interventions and preventative techniques to eliminate truancy concerns. The TIPP counselor shall meet with the student and the family to determine the cause of truancy and what interventions are needed to assist the student in attending school more regularly. In addition, the TIPP counselor shall continue to meet with the student in school and perform daily checks on the student's attendance. If the student is not in school on any given day, the TIPP counselor shall make a home visit to determine the reason. Once the TIPP assessment is completed, the TIPP team shall meet to determine the disposition of the case. Disposition results may include any or all of the following: resolution of the case; continued monitoring of the case; referral of the case to CYS. If the case is determined appropriate for further monitoring, the TIPP counselor shall continue to visit the child in school and check attendance for a sixty (60) to ninety (90) day period. If the case is referred to CYS, the case shall be assessed and appropriate services shall be provided.


	
	

	
	

	
	

	
	

	
	

	
	

	
SC 1333
	If the student is unlawfully absent again on one other occasion, following receipt of the above-referenced truancy notification, at any time during the same school year in which the above-referenced notification was sent, then after at least three (3) days have passed since the date of the above-referenced notification, the District must institute proceedings before the Magisterial District Justice, in accordance with Section 1333 of the Pennsylvania Public School Code of 1949, as amended, without further notice to parent(s)/guardian(s)/person(s) in parental control or student. The parent(s)/guardian(s)/persons in parental control and student shall be required to attend a hearing before the Magisterial District Justice.

	
	

	
	In addition, if the student is unlawfully absent again for a total of three (3) school days or the equivalent of three (3) school days, at any time during the same school year in which the above-referenced truancy notification was sent to parents, then the student shall be deemed habitually truant in accordance with the School Code, and after at least three (3) days have passed since the date of the above-referenced notification, the District shall proceed as follows:

	
	

	
	a. If the student is younger than thirteen (13) years of age, the District must refer the student for general protective services or possible disposition as a dependent child.

	
	

	
	b. lf the student is thirteen (13) years of age or older, the District must either bring charges before the Magisterial District Justice, which shall require that the parent(s)/guardian(s)/person(s) in parental control and the student attend a hearing, or refer the student for general protective services or possible disposition as a dependent child.

	
	

	
	In addition to mandatory referral to the Magisterial District Justice, the District may take the following actions against a truant student, regardless of whether the student is being addressed through the TIPP Program, unless the TIPP Program requires otherwise:

	
	

	
	a. In the case of any child of compulsory school age who cannot be kept in school in compliance with the requirements of the Pennsylvania Public School Code of 1949, as amended, on account of truancy, the District may proceed against said child in delinquency proceedings before the juvenile court, in accordance with Section 1338 of the Pennsylvania Public School Code of 1949, as amended; and/or

	
	

	
	b. the District's attendance officer or home school visitor may, upon direction by the District and pursuant to Section 1341 of the Pennsylvania Public School Code 1949, as amended, arrest or apprehend any truant student and place such student back in school when the attendance officer or home and 


school visitor arrests or apprehends any child for truancy, he or she shall promptly notify the parents, guardians, or persons in parental relation to such child, if such individuals can be found in the District. (Unless the parents, guardians, or persons in parental relation to the child request that the child be placed in a school other than public school, the attendance officer or home and school visitor shall place the child in the District, presuming the child is otherwise required by law to be placed in the District); and/or

	
	

	
	c. the District may take disciplinary action against any child who cannot be kept in school due to truancy, in accordance with the guidelines set forth at Section III. A.4 of this Policy. Such actions may include, but may not be limited to, suspension, expulsion, or other disciplinary consequences.

	
	

	III. Delegation of

Responsibility
	A.
The Superintendent or designee shall develop procedures for the attendance of 

students which:

	
	

	
	1. Ensure a school session that conforms with requirements of state regulations.

2. Govern the keeping of attendance records in accordance with state statutes.

3. Distribute annually to staff, students, and parents/guardians Board policies and school rules and regulations governing student attendance, absences and excusals.

4. Impose on truant and/or tardy students appropriate incremental disciplinary measures for infractions of school rules, but no penalty may have a negative effect on the student's academic record beyond that which naturally follows absence from classroom learning experiences.

5. Identify the habitual truant, investigate the causes of truant behavior, and consider modification of the student's educational program to meet particular needs and interests.

6. Ensure that students legally absent have an opportunity to make up work.

	
	

	
	Tardiness


	
	Excused tardiness shall include lateness to school for any reason listed in this Policy as a reason for an excused absence or any activity that is preapproved by the building principal.
All of the same documentation and other requirements that are required to verify the reason why a student is absent from school, including any pre-approval and excuses required thereafter, shall be required to be provided when a student is tardy. These documents must be provided within the same time frames as apply when a student is absent.
Unexcused tardiness shall include lateness to school for any reasons other than the excused reasons, and/or lateness without the required documentation, as stated in this Policy. Driving to school and/or riding with a student driver and arriving late is not a valid excuse. Unexcused tardiness may result in detention and revocation of driving privileges for secondary students.

	
	

	
	Perfect Attendance
Elementary - Elementary students who have perfect attendance for a nine (9) week grading period will be recognized at a Board meeting and will receive a certificate.
Perfect Attendance - Perfect attendance means the student misses no school time. Excused tardies and excused early dismissals are counted. The student can have no tardies, no early dismissals, and no absences. Bus problems that may cause tardies will not count.
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